Disabled Photographer's Society: Electronic Portfolio Group.
Resizing images: A guide.
Sandy Robertson LDPS
Resizing images is one of the tasks that you will need to become familiar with as you progress through your journey in photography.  This note has been written to help you understand how to resize your images and to provide a few hints and tips

The DPS EPG uses a fairly standard image size and format to ensure that all the images can be looked at consistently. Competitions may use the same or a different size. Remember to read the rules  for competitions. because if there are two images of equal merit, the one with the correct size will win. This document describes how to resize an image in Photoshop CS5.
To use this document you will need to be comfortable with:
1) Knowing where your images are kept on your computer and finding them
2) Knowing how to save an image with a different name using "save as" 

It is assumed that you will be making your image into a smaller image. 
If you make a smaller image into a larger image, you will lose detail and the image may then appear fuzzy. So it is best not to increase an image beyond its original size (in pixels).
For the EPG (and for things that are screen based as opposed to printed) the key thing is the dimensions of the image in pixels. The resolution in DPI or LPI will not affect an image that is being viewed on screen (The exception to this is in some specialised circumstances that involve  print previews which are outside the scope of the EPG)

Advice: Always work on a copy of your image. If you foul up when working on an original you may lose everything, . (Most people have done this once, and then made sure that they never did it again). If you work on a copy, you will just lose the copy. 
The image size for the EPG is 

Maximum width 1400 pixels

Maximum height 1050 pixels

This means that your image must fit within box 1400 pixels wide and 1050 pixels tall.

The image size for the DPS Quarterly competitions at the time of writing this document is

Maximum width 1200 pixels

Maximum height 1200 pixels

This means that your image must fit within box 1200 pixels wide and 1200 pixels tall.

Note that the sizes are different and remember this when submitting your images. It is always wise to double check the size requirements before submitting an image.
Rule of thumb

When you have a landscape image (much longer along the bottom than up the side) , always start by resizing the long side (in this case the length along the bottom ) .

When you have a portrait image (much longer up the side than along the bottom), always resize the long side (in the case the length up the side ) .

When you have an image that is more of a square format, resize the long side first. Then  check the dimensions again and if the short side is still too tall, resize that as well.

The files must be saved as jpeg or JPG files. and I suggest that you use the  "high" or "maximum" quality setting (10 or 12 in Photoshop, 100 in Irfanview). If you use a low setting then the quality of your image will go down and you may lose points in a competition because of JPEG artefacts.
Tip: If you have been working with layers in Photoshop, do remember to flatten the image before saving it as a jpeg, otherwise you may just get a blank.

The DPS quarterly comps (and also some other competitions) have a different image size specification (max 1200 on the longest size) so you may need to do a different image reductions for entries to the quarterly competitions. It is a good idea to keep your original (edited version) at its original size. Then reduce and save the image with a separate file name for the EPG and a different one for the DPS Quarterly. It can be helpful to include the maximum dimension in the file name so that you know what file is what size just by looking at the name.
Tip: Warning about email systems.

Be aware that some email systems will resize your images without telling you. AppleMail is one of those systems and it has caused a number of people problems by shrinking their images when they sent them. Make sure that you understand you email system and how to attach and send images so that they can be read at the other end. A good start is to copy your email to yourself so that that you can check what is likely to have arrived at the other end. Another issue with Apple Mail systems is that they encode the images so that they are not easily readable on windows systems. Remember that if you enter a general competition and the organiser cannot read your file, then you will not win any prizes. Make sure that the person you are sending your file to can read it. 

The most robust solution for people experiencing that problem seems to be to zip  (put in a compressed folder) the images to be attached. (Using a .zip file works very well for the EPG, but not necessarily for other places to which you might submit)

Tip for Apple Mail users:  (Many thanks to Mike Pollitt for this tip)
When sending an image, click on the paper clip (attachments), make sure the 'Windows - Friendly Attachment' box is ticked and at the bottom of the page is an 'image size' box with…
Small

Medium

Large

Actual

Choose 'Actual' and your image will be sent 'as is' - Actual size. 
Tip: it can help identify the image if you add the filesize to the file name when you save it. For example  "my_winning_image by me.jpg" if resized to 1400 pixels wide might be called "my_winning_image by me 1400.jpg" this means that it is easy to spot which image has been resized.

Resizing images in Photoshop for the EPG
In Photoshop
In this example I use version CS5. In other versions, the individual dialogues may look slightly different, but the underlying settings and principles will be the same.

Starting with your image loaded up into Photoshop.

Click on the "Image" menu.
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Then select "image size" (in other words Image>Image Size) and the following dialogue will appear.   In this example a typical DSLR original size image is shown
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Make sure the two tick boxes at the bottom are chosen and that the box at the bottom is set to "Bicubic Sharper (best for reduction)".

The words may be different on your version of the software, but the key thing is "best for reduction"

To resize the image type the horizontal dimension of 1400 pixels in to the top box as shown below
you will see that the height dimension adjusts itself automatically.

In this example the height is less than 1050 and so is within the image size limit s for the group so all is well.

If the height is greater than 1050, then type 1050 into the height box and the image will be further reduced to the correct dimension.

Now click on OK .
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Checking what you have done.

It is a good thing to check that the image is correct so view your image as actual pixels. 

(from the menu: View>Actual Pixels    or use the magnifying glass on the tool palette to select view mode and select actual pixels on the button at the top of the window)
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Go on to the next page.

Then save your image as a jpeg file 

First select File>Save As
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Then when you click the "Save As" option, the following dialogue will appear.
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Make sure that you know where you are saving the image (i.e. which folder)

Type in your filename. For the EPG files this should be "title by author.jpg"
In this example the file name is "example image for epg by SandyR.jpg" (shown in the figure on the previous page)
Make absolutely certain that you use a new name for your image so that you do not overwrite your original which has more detail in it.

Make sure that your colour profile is sRGB as this will make sure that the colours of your  image seen on other people's screens will match more closely to the colours you see on your screen.

Then click on save  (now look on the next page as there is one more step 

You will then see the following dialogue box which controls the quality..
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We suggest using quality setting 10, 11 or 12 for the EPG images and use the "Baseline Standard" format option.

Click on OK and your image will be saved.

Now check  that you know where your image is. That will help when you are ready to send it in to the EPG or wherever else you are sending it.
Resizing using Irfanview.
Not everyone will have access to Photoshop which while a very powerful package has the disadvantage of being expensive.

A very handy program that will allow you to view your image (and images in a huge range of formats) and do very basic editing (e.g. crop) is Irfanview. ( see  http://www.irfanview.com/). Two very big advantages with Irfanview are that it runs fast on low spec machines, and it is free.

Starting with the image loaded into Irfanview
[image: image8.png]=lolx|

Ele Edt Imege Optons Vew Hep

= 5E9/0RQ e [am 3% %

5142x3735x 248 [32/%2 [10% [6.49MB/54.95M8 [17/09/2014 ] 21:34:





Select the  Resize/Resample item in the Image menu
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You will see a dialogue box like this
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Select the radio buttons and check boxes as above. In other words "set new size"  "pixels", "preseve aspect ratio" and "apply sharpen after resample.
Now change the  size of the image by typing in the desired dimension into the box corresponding to the long side. In the example we want our width to be 1400. See below. The other dimension will automatically change itself. In this case it has gone to 1017  but the number may be different for different crops or camera types. Check that this number is  less than the maximum specified. In this case it is 1017, which is less than the maximum height of 1050 so all is well.  If the height is taller than the maximum (for the EPG 1050), just type in 1050 to the height box.
When you are happy, click on OK
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Now save your image

Use the "save as" option in the file menu and the following dialogue will appear.

select the folder that you wan to save the image in to using the "Save in" box at the top left of the window, then type the filename in the "File name" box (first of the three boxes at the bottom.

Note that the filename includes the width in pixels so that when you look at the image you will see immediately how big it is.  Do not use the same filename as the original (even if it is in a different directory or folder) otherwise you may risk overwriting it and losing the detail of your original. If you use filenames which are identical it will also not be so easy to search for your file.

Set the file type to JPG /JPEG format  (as shown below).

In the adjacent dialogue box, set the "save quality" to 100%

Then click on the save button
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Now check that you can find the file you have just saved.
That's it...... you have successfully resized and saved your image.
Hope this guide has been helpful.
SandyR LDPS
Images used to demonstrate the process of resizing (c) Sandy Robertson

Many thanks to Paul Grant, Julie Pigula and Mike Pollitt for their comments.

