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DPS Privacy Policy
Scope
The scope of this policy is to inform Disabled Photographers’ Society (DPS) members, trustees, organisers and volunteers as to the way that personal data is collected, handled, stored, deleted and the purposes that it is used for by the DPS and any sub group of the DPS.
It is also to inform DPS members and to guide DPS trustees, organisers and volunteers as to how the personal data of DPS members should not be used. That will apply to all DPS activities and any sub groups within the DPS.
Data collection
Data about DPS members is normally collected by means of a membership form, in either electronic or physical format. It may also be obtained by other methods such as verbal communication with a member. 
Data may also be collected as part of an application to join a sub group of the DPS or to attend a DPS event. In which case the data collected must be treated by the DPS volunteer or DPS organisers in the same manner as that collected from the membership form.
Type of data collected
The data collected may include the members’ name, age, address, telephone number(s) email address, disability. It may also include other fields of information and data from time to time.
Data Storage and Sharing
Once collected, data will be securely stored by the DPS Membership Secretary who is in post at the time. Copies of that data may also be given to the society Chairman and Secretary who are also in post at that time. 
Data collected when joining a sub group or attending an event will be securely stored by the DPS group leader(s) or DPS event organiser(s) who are in post at that time. Copies may also be given to the society Chairman and Secretary who are also in post at that time.
Any other person who requires a copy of any such DPS member(s) data must make an application to the membership secretary, in writing, for such a copy. They must clearly state the reason for the request. The Membership Secretary may deny the request if it is deemed by them to be unreasonable or unlawful. They must comply with any restrictions as to retention of that data that the Membership Secretary may make. Under no circumstances must the data be shared further without explicit consent from the DPS member(s) concerned and permission must also be obtained from the DPS membership secretary to do so.
No data will ever be shared with any external organisation without the express and explicit permission of the DPS member(s) concerned.
Use of Data
Data may be used by the DPS to communicate to members via electronic means (email) written means and by telephone. It may also be used to keep track of any loan equipment belonging to the DPS which has been given to a DPS member on loan.
All email communication by DPS trustees and DPS organiser/DPS volunteers to groups of members of two or more must be made by using the blind copy method i.e. the BCC option. Use of the Carbon Copy function (CC) in emails is prohibited. The only permitted exception to this is emails of a DPS business nature which are between DPS trustees, DPS volunteers and DPS organisers and where no other ordinary DPS member is included in the email. 
No written information or communication for dissemination anywhere, whether physical or electronic, may contain any member(s) data without their explicit permission to do so.
Any other use of member(s) data must be approved by the DPS Trustee Committee and must also have the permission of the DPS member(s) concerned.
Retention of Data
The DPS may retain DPS member(s) data for 5 years, or any minimum period of time required by UK law, or any period of time required by any insurance company that has provided cover for that DPS member as part of any DPS event, whichever is greater. After such a period of time all data must be securely destroyed or permanently deleted from computer systems.
Right to be forgotten
DPS members have the right to have their data erased upon request, unless it is required to be retained for a minimum period of time by the DPS under UK law, or by any insurance company that has provided cover for that DPS member as part of any DPS event.
Anybody wishing to have their data so removed must make an application in writing to the DPS membership secretary to do so. They will be either informed when it has been erased or the reason why it cannot be erased.

Viewing of data
Any DPS member may request, at any time, to be informed about what data is held about them. Such a request must be made in writing to the DPS membership Secretary at the DPS registered address at that time. There will be no charge to the DPS member concerned for this. However there may be a charge levied, or a request for a donation to the DPS if repeated requests are made and they are considered to be vexatious in nature. Such charges or donation amounts may escalate accordingly if an individual makes repeated requests of this nature.
Responses to requests to view such data held will normally be made within 4 weeks of the request being made by the DPS member, notwithstanding periods of annual leave and sickness. In such cases of annual leave and /or sickness a response will be made as soon as is practically possible.
Correction of incorrect data
DPS members may request the correction of any personal data that is held for them which is incorrect. Such a request must be made in writing to the DPS membership Secretary at the DPS registered address at that time. There will be no charge to the DPS member concerned for this correction. However there may be a charge levied, or a request for a donation to the DPS if repeated requests to correct data are made and are considered to be vexatious in nature. Such charges or donation amounts may escalate accordingly if an individual makes repeated requests of a vexatious nature to correct data.
Complaints
Any complaint regarding a breach of this policy should be made and dealt with in accordance with the DPS complaint procedure.
Any failure to comply with any part of this policy may also be dealt with under the DPS complaint procedure and may result in the suspension or termination of membership of the DPS.
Any complaint may also be independently lodged with the appropriate data protection authority in place at the time, by the DPS member concerned. However such an independent complaint may prejudice the ability for the DPS to carry out its own complaint procedure until such time as the data protection authority complaint process is fully concluded.
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